BYLAWS
OF
SDA 3 PRIVATE INDUSTRY COUNCIL, INCORPORATED
DBA as KANSAS CITY & VICINITY WORKFORCE INVESTMENT BOARD
ARTICLE I

QEEICES AND RECOQORDS

+

Section 1. Principal Office. The principal office and
location of the corporation shall be at such place in Missouri,

as may be designated from time to, tlme by the Board of Direc~
tors.

Section Z. Registered Office and Registered Agent, The
corporation shall have and continuously maintain a ragistered
office and registered agent in the State of Missouri. The
location of the registered cffice and the name of the regis-
tered agent shall be as determined from %time to time by the

Board of Directors pursuant te the appliCable provisions’ of
law.

. Bection 3. Records. The corporation shall kesep correct
and complete books and records of account and shall also keep-
minutes of the proceedings of the Board of Directors and each
committee having any of the authorlty of the Board of Direc-
tors. - The corporation shall ‘keep at its registerasd offzce or

principal offlce a record of the name and address of each di-
rector. .

ARTICLE II

BOARD OF DIRECTORS

Séctlon 1. Directors in Lieu of Members. The corporatlon'
shall not have members as such but, in lieu thereof shall have
enly a Board of Dlrectqrs. '

Section 2. First Board of Directors. The first Board of
Directors shall be the four (4) persons named as such in the
Articles of Incorporation who shall manage the business affairs
of the corporation until the first annual meeting, at which
time a full Board of Directors shall be elected. ' C

_ Section 3. Board of Directors. The business cf ‘the cor-
poration shall be managed by a Board of Directors of not more



than forty (40) directors, as determined by the Board from time
to time. Such directors shall be selected as hereinafter
provided.

Section 4. Qualifications, Representation.

(a) Twenty-six (26) directors shall be selected
representing Kansas City, Missouri, five (5)
directors shall be selected representing Clay County,
two {2) directors each shall be selected representing
Cass, Platte and Ray Counties and up to three (3)
additional directors may be selected with such
representation as the Board may determine.

(b) At least sixty percent (60%) of the members
of the Becard ¢f Directors shall be appointed from the
private business sector from among nominations equal
to at  least 150% of the number of private sector
directors being appointed.

(c} At least one (1) directer shall be appointed
from each of the following public sector areas:
educational agencies, rehabilitation agencies,
econemic development agencies and the public
employment service. ' '

{(d} At least one (1) director shall be appointed
from each of the following private, not-for-profit
sector areas: organized labor and community-based
crganizations.

Section 5. Nomination; Election and Terms of Office.

(a) The directors shall be nominated, and shall
be selected by the Chief Elected Officials, all
according to the procedures set forth in the
LConsortium Agreement, as amended from time to time.

{b) Members of the Board of Directors shall take
coffice immediately upon their appointment.

(c) Directors shall be appointed for fixed and
staggered terms and shall serve until their suc-
cessors are duly appointed and commence their terms
of office. The members elected at the first meeting
of the Board shall serve initial terms as determined
by the first Board of Directors. Provided, however,
that twenty (20) directors shall serve for not more
than six (6) months and twenty (20) directors shall



serve not more than eighteen (18) months.
Thereafter, all dJdirectors shall serve two (2) year
terms. Any wvacancy shall be filled in the same
manner as the original appointments. The Executive
Committee may make recommendations to the Chief
Elected Officials for directors seeking reappointment
at the expiration of theilr term.

Section 6. Powers. The property and affairs of the cor-
poration shall be managed by the Board of Directors of the
corperation. The Board.of Directors shall have and is invested
with all and unlimited powers and authority, except 'as
expressly limited by law, ,the Articles of Incerperation cor
these By-laws, to supervise, control, direct and manage the
property, affairs and activities of the corporation, to deter-
mine the policies of the corporaticon, to do or cause to be done
any and all- lawful things for and on behalf of the corporation,
to exercise or cause to be exercised any or all of its powers,
privileges or franchises, and to seek the effectuation of its
objects and purposes; provided, however, that (1) the Board of
Directors shall not authorize or permit the corperation to
engage in any activity not permitted to be transacted by the
Articles of Incorporation or by a not-for-profit corporation
crganized under the laws of the State of Missouri, (2) none of
the powers of the corporation shall be exercised to carry on
activities, which are not in themselves a furtherance o¢f the
purposes of the corporation, and (3) all income and property of

the corporation shall be applied excluszvaly for its not-for-
profit purposes.

Without limiting <the generality of the foregoing, the
powers of the Beoard of Directors shall be:

{a) To establish rules and regulations to govern
the facilities and personnel of the corporation
(herein called the "Rules") and to amend the Rules
from time to time.

{b} To construe the Articles of Incorporation,
By-laws, and Rules.

{c) To designate from time to time a depository
bank or banks for the funds of the corporation.

(d) To delegate to the officers of the corpora-
tion such control and supervision over the affairs of

the corporation as the Board of Directors may deem
advisable,



(e) To procure, on behalf of the corporation,
appropriate facilities and eqguipment.

{f) To approve, by appropriate raesclution, the
purchase, sale, lease away, mortgage, pledge, or
other disposal of real estate and the borrowing of
money.

{g) To direct and supervise, generally, the
affairs of the corporation, subject only tec the limi-
tations expressly -set forth in the Articles of In-
corporation or these By-laws.

No part of the net earnings or other assets of the corpo-
ration shall inure to the benefit of any directer, officer,
contributor, or other private individual, having, directly or
indirectly, a personal or private interest in the activities of
the cerporation.

Section 7. Vacancies. Vacancies on the Board of Direc-
tors, occurring by reason of death, resignation, dis-
gqualification, removal, expansion of the Board, or otherwise,
shall be filled in the same manner as the original
appceintments.

Section 8. Annual Meeting. The annual meeting of the
Board of Directors shall be held at such place as shall be
determined by the Chairman and shall be held during the first
quarter of each fiscal year.

Section 9. Regular Meetings. In addition to the annual
meeting, the Board of Directors may hold regular meetings at
such time and place as designated by the Chairman of the Board
in a notice to be given each director at least five (5) days
prior to the day named for the meeting. . No notice of the
purpose(s) of such regular meeting need be given.

Section 10. Special Meetings. Special meetings of the
Board may be called at the directioen of the Chairman of the
Board and shall be held at such time and place as shall be
designated in the notice calling said meeting. Written notice
of the time, place and cbject of every special meeting of the
Board shall be given to each director at least three (3) days
prior to the day named for the meeting, and no business shall
be considered except such as is stated in the notice of the
meeting. However, urgent matters not on the agenda may be
considered at any time without previous notice, provided,
however, that any action taken must be with the consent of
two~thirds (2/3) of the entire Board of Directors. Those




directers net present may give their consent to action taken
pursuant to the provisions of Section 16 of this Article.

Section 11. Adjournment. If a gquorum shall not be
present at any such meeting, a majerity of the directors
present shall have power successively to adjourn the meeting,
without notice other than announcement at the meeting, to a
specified date. At any such adjourned meeting at which a
quorum shall be present any business may be transacted which
could have been transacted at the original session of the meet-
ing. :

Section 12, Quorum. ,Cne-half of the directors holding
office from time to time, when present in person, shall
constitute a guorum for the transaction of business. The
acts of a majority of the directors present at a meeting at
which a quorum is present shall be the acts of the Board of
Directors, unless otherwise provided herein.

Section 13. Voting. Each director present at any meeting
shall be entitled to cast one (1) vote on each matter coming
before such meeting for decision.

Section 14. Minutes. Minutes of the Board's meetings
shall be recorded by designated staff. Copies of the minutes
shall be distributed to all directors on or before the next
regular meeting of the Board of Directors as deemed appropriate
by the Chairman.

Section 15. Open to Public. To the extent required by
law, meetings of the Beoard of Directeors and its committees
shall be cpen to the public. Meetings or segments of meetings
may be closed to the public by the Chairman of the Board or by

a committee Chairman in compliance with exemptlons granted by
law.

Section 16. Consent Without Meeting. Any action which
may be taken at a meeting of the directors or any committee
thereof may be taken without a meeting if consents in writing,
setting forth the acticn so taken, are signed by all members of
the Board or the committee as the case may be.

Section 17. Compensation. The members of the Board shall
be entitled to no compensation for services but, as such, sub-
ject to the availability of funds and allowability under fed-
eral regulations, may be reimbursed for all necessary expenses
incurred in connection with the performance of their duties as

members of the Board only as approved by the Board of Direc-
tors.




Section 18. Removal. Removal of a director from the
Board may be made by the vote of tweo-thirds (2/3) of the
members of the entire Board at any duly convened regular
meeting. Such removal shall be reported to the Chief Elected
Officials and such report should include the reasons for the
removal. © Failure to attend three consecutive scheduled
meetings during the calendar year, or failure to otherwise
actively participate in the activities and affairs of the
Board, will be considered reasons for such removal.

. ARTICLE III

NOTICE OF MEETINGS

Section 1. Written Notice.

{a) Whenever written notice is required by law
or by these By-laws to be given to any director, it
may be given to such person, either personally or by
sending a copy thereof, through the mail or by tele-
gram, charges prepaid, to his address supplied by him
to the corporation for the purpose of notice. If the
notice is sent by mail or by telegraph, it shall be
deemed to have been given to the person entitled
thereto when deposited in the U. S. mail or with a
telegraph office for transmission to such person.
Such notice shall specify the place, day and hour of
the meeting, and where reguired, the purposes thereof
and the nature o¢f the business to be transacted
thereat. '

(b) Whenever any written  notice is required to
be given by law or by these By-laws to any director,

such notice may be sent by the . Chairman or his
designee. C :

Section 2. Waiver,

{a)} Whenever any written notice is reguired to
be given by law or by these By-laws to any director,
a waiver thereecf in writing, signed by the person or
persons entitled to such notice, whether before or
after the time stated therein, shall be deemed equi-
valent to the giving of such notice. Except in the
case of a special meeting, neither the nature of the
business to be transacted nor the purpose of the

meeting need be specified in the waiver of notice of
such meeting.



{(b) Attendance of a directer at any annual,
regular or special meeting shall constitute a waiver
of notice of such meeting except where the director
attends a meeting . for the express purpose of
objecting to the transaction of any business because
the meeting is not lawfully called or c<onvened.

ARTICLE v
OFFICERS

Section 1. Elected Officers. The officers of the
corperation shall consist of a Chairman, one or more Vice
Chairmen as determined by the Board £from time to time, a
Secretary, a Treasurer, and a Parliamentarian. The Chairman
and the Vice Chairmen must be directors who are private sector
representatives. The Secretary, the Treasurer and the Par-
liamentarian may be any Board member. In addition to the
aforementioned officers, the following shall comprise the Exe-
cutive Committee: the immediate past Chairman of the Beoard,
the chairmen of the standing committees, and up to three
additional members selected by the Chairman. -

Section 2. Duties of the Chairman. The Chairman shall be
the chief executive officer of the corporaticon and shall, in
general, supervise and direct all of the business and affairs
of the corporation. He shall preside over all Board meetings
and perform such other duties as may be directed by the Beoard.
He shall, with the concurrence of the Board, enter into con-
tracts on behalf of the corporation in aid of its general pur-
poses and may execute and deliver any instrument in the name of
and on behalf of the corporation. Ee -shall attend all regu-
larly scheduled meetings of the Chief Elected 0Officials. He
shall serve 'a two (2) year term and may succeed himself as
Chairman. If the end of his term as Chairman shall ceincide
with the end of his term as a director, he shall nevertheless
continue to serve as a non-voting ex officioc member of the
Board of Directors for an additional one year term.

Section 3. Powers and Duties of Vice Chairmen. ' In . the
temporary absence of the Chairman, one of the Vice Chairmen so
designated by the Chairman shall exercise and perform the
Chairman's duties. At other times, the Vice Chairmen shall
carry out such duties as may be delegated teo them by the
Chairman or assigned by the Board of Directors.

Section 4. Powers and Duties of Secretary. The Secretary
shall:




(a) Insure the keeping of the minutes of all meetings and
official proceedings of the Board of Directors.

(b) Be the custodian of the records of the corporation.

{c) In general, perform all the duties of Secretary and
such other duties as from time to time may. be assigned by the
Chairman or the Board. :

Section 5. Powers and Duties of Treasurer. The Treasurer
shall:

{a) Be responsible for the administration and
oversight of funds available to the corporation.

_ {b) In general, perform all the duties incident
to the office of Treasurer, and such other duties as

from time to time may be assigned by the Chairman or
the Board.

Section 6. Powers and Duties of Parliamentarian.
Meetings will be conducted according to the procedures con-
tained in Robert's Rules of Order, revised, unless such pro-
cedures are in conflict with these By-laws in which case these
By-laws shall prevail. The Parliamentarian shall rule on all
points of order in accordance with such Rules.

Section 7. Election and Tenure. The officers shall be
elected by the Board of Directors at its annual meeting.
Each officer may hold office for two (2) years, or until a suc-
cessor shall have been duly elected and gqualified.

ARTICLE V

COMMITTEES

Section 1. The Chairman méy appoint from among the

directors one or more standing or temporary committees as the
Chairman may deem necessary.

Section 2. The Chairman shall appoint a chairman of each
standing and special committee.



Section 3. The Chairman shall have the power at any time
to increase or decrease the number of members of the com-
mittees, to fill wvacancies on them, and to remove any member
from the committee. The committees shall have such powers and
duties as may be determined by the Board. In order for a
committee to take official actiorn, it shall be necessary for a -
quorum to be present at the committee's meeting, and one-half
of the members of the committee shall constitute a gquorum,
unless determined otherwise by the Board.

Section 4. The Executive Committee shall have and exer-
cise the authority of the Beoard of Directors in the management
of the corporation. '

ARTICLE VI

ADVISORY BOARD

An Advisory Board may be appointed by the Chairman or by
the Board of Directors from time to time to assist and make
recommendations to the Board as regquested. There shall be no
maximum or minimum number of members of the Advisory Board and
. appoeintments need not ke for a fixed term.

ARTICLE VII

CONELICT OF INTEREST

No director, officer or employee of the corporation shall
have nor shall acgquire any interest, direct or indirect, in any
project which the corporation is promeoting, or in any contract
or proposed contract for materials or services, or in any
lease, mortgage, sale, or contract of any nature whatever
relating to any such project or to the corporation, without
forthwith making written disclosure to the corporation of the
nature and extent of his interest, and such disclosure shall be
entered in writing upon the minute book of the corporatien. No
director who has such an interest shall vote on any matter
relating to such interest. Any vote, including abstenticons, on
any issue which includes a conflict or potential conflict of
interest for a director shall be recorded in the minutes of
that meeting. No director shall cast a vote on the provision
of services by that directer (or any organizatiocn which the
director directly represents) or vote on any matter which would
provide direct financial benefit to that director within the
meaning of the Job Training Partnership Act of 1982 (29
U.5.C.A. § 1551(f) as amended from time to time. '



ARTICLE VIII

AGENTS, EMPLOYEES, CONSULTANTS, PROFESSIONAL SERVICES

Persons or firms, other than officers of this corporation,
may from time to time be engaged or employed to assist the cor--
poration in carrying out its programs and purposes. Any such
employment must be by action of the Chalrman acting with the
concurrence of the Board of Directors ‘or the Executive Com-
mittee, upon terms and .conditions, including payment for ser-

vices, as are approved by the Chairman and the Executive
Committee. _

ARTICLE IX
AMENDMENTS

From time to time these By-laws may be altered, amended or
repealed and new By-laws may be adopted by the Board of Di-
rectors after thirty.(30) days' written notice of the proposed
alteration, amendment or change has been given to each
director, preovided that no alteration, amendment or change
shall be made without the affirmative vote of at least two-

thirds {2/3) of the total number of directors in office at the
time. .

ARTICLE X

DISSOLUTION

In the event of the dissolution ¢f the corporation, all of
its remaining assets shall be distributed in accordance with
the provisions of The General Not For Profit Corporation Law of
the State of Missouri.

ARTICLE Xi

GENERAL PROVISIONS

Section 1. Depositories and Checks. The monies of the
corporation shall be deposited in such banks or trust
companies as the directors may designate and shall be held and '
drawn out by checks signed in such manner as may be provided by
resolution adopted by the Board of Directors,

Section 2. Bonds. In addition to the bond, if any,
required of the Treasurer, any other officer or employee
handling money of the corporation may be bonded at the

-10-



corporation's expense in such amounts as may be determined by
the Board of Directors.

Section 3. Custodian of Securities. The Board of Di-
rectors may from time to time appoint one or more banks or
trust companies to act for reasonable compensation as custodian
of all securities and other valuables owned by the corporation,
and to exercise in respect thereof such powers as may be con-
ferred by resolution of the Board of Directors. The Board of
Directors may remove any such custodian-at any time.

Section 4. Certain Loans Prohibited. The corporation

shall not make any loan to any officer or director of the cor-
peration.

Section 5. Indemnification of Directors and QOfficers. To
the extent permitted by law, by the corporation's Articles of
Incorporation, and herein, each director or officer, or former

director or officer, of the corpoeration and his legal
representative, shall be indemnified by the corporation against
liabilities, expenses, ccunsel fees and «costs reasonably

incurred by him or his estate in connection with, or arising
out of, any action, suit, proceeding or claim in which he is
made a party by reason of his being, or having been, such
director or officer; and any persen who, at the request of the
corporation, served as director, officer, employee, or agent or
‘of another enterprise in which the corperation had an interest
and his legal representatives, shall in like manner be
indemnified by the corporation; provided that in neither case
shall <the corporation indemnify such director or officer with
respect to any matters as to which he shall be finally adjudged
in any such actien, suit or proceeding to have been liable for
negligence or misconduct in the performance ©f his duties as
such director or officer. The indemnification herein provided
for, however, shall apply also in respect of any amourt paid in
compromise of any such action, sui%t, proceeding or claim
asserted against such director or officer (including expenses,
counsel fees and costs reascnably incurred in connectien there-
with}, provided the Board of Directors of the corporation shall
have first approved such proposed compromise settlement and
determined that the director or officer invelved was not guilty
of negligence or misconduct; but in taking such actioen any
director involved shall not be qualified to vete thereon.

In determining whether or not a director or officer was
guilty of negligence or misconduct in relation te any such
matters, the Board of Directors may rely conclusively upon an
opinion of independent legal counsel selected by the Board of
Directors. Unless otherwise provided hy law, any compromise
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settlement authorized herein shall be effective without the
approval of any court. The right to indemnification herein
provided shall not ke exclusively of any other rights to which
such director or officer may be lawfully entitled. :

No director or cfficer of the corporation shall be liable
to any other director or cfficer or other person for any action
taken or refused to be taken by him as director or cfficer with
respect to any matter within the, scope of his official duties
except such action or neglect or failure teo act as shall con-
stitute negligence or misconduct in the performance of his
duties as director or officer.

Section 6. Fiscal Year. The fiscal vyear of the
corporation shall begin on the first day of July and end on the
last day of June or on such other dates as may be fixed from
time teo time by the Board of Directors.

CERTIFICATE

The foregoing By-laws were duly adopted as and for the
By~laws of SDA 3 Private Industry Council, Incorporated, by the
Board of Directors of said corporation at its first meeting
held on April 3, 1984, were thereafter amended, and are hereby
amended and restated at a meeting of the Board held on

May 14 , 1987, /5::;;7 552222;;///

Secrétary”
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1 | |
‘ | - L - REFERRAL AND CERTIFICATION FORM

FuLl

EMPLOVMENT

" COUNCTL
NAME: S.5.#
ADDRESS: ' PHONE:

CITY, STATE, ZIP:

BIRTHDAY: / / PROGRAM SERVICES REQUESTED:

REFERRED BY:
AGENCY/CONTRACTOR NAME.: - .
ADDRESS: -
CITY, STATE, ZIP:
" CONTACT PERSON:
PHONE: REFERRAL DATE:_
REFERRED TO:
AGENCY/CONTRACTOR NAME: : :
ADDRESS: ' ' - : -
CITY, STATE, ZIP; - '
CONTACT PERSON:
PHONE: REFERRAL DATE:
CHECK APPROPRIATE F.E.C, OFFICE WHEN APPLICABLE: o
(] XKansas City 1740 Paseo, KC, MO 64108 (816) 471-2330
[l Independence 15301 E. 23" St., Independence, MO 64055 (816) 254-3297
[ Northland ~ Clay County 3100 N.E. 83" St., Ste. 2100, KC, MO 64119 (816) 468-8767
— [] RayCounty . 849 E South Street, Richmond, MO 64085 (816) 776-3920
"]  South Kansas City 6801 Longview Road, KC, MO 64134 - {816) 966-0289
[1 CAP Program Annex 1900 Vine, KC, MO 64108 (816) 471-2330
] Youth Opportunity Center 1722 John Buck O’Neil Way, KC, MO 64108 (816) 471-2330
[[] WestCentral MO CAA 109 Congress, Belton, MO 64012 (816) 318-3922
[[] WestCentral MO CAA 200 N. Qakland, Harrisonville, MO 64701 (816) 380-5275
[] Project Refocus 4743 Troost Ave.,, KC, MO 64114 (816) 235-5160
[  Platte County 11724 NW Plaza Circle, KC, MO (816) 4644620
DATE OF REFERRAL:
CERTIFIED? [ ]Yes [[JNO DATE: EEC Zone Resident [} Yes [JNo
Comments:

F.E.C. Staff Signature

WIi4-175 . White-Return to Ref. Agency Yellow-F.EC. Pink-Referring Agency Revised 12/29/2004



WIA ELIGIBILITY ATTESTATION [ ivation Date:
WIR: Counselor; SSN: Name:
Date of Birth: Age: Work Autherization Status: Selective Service:
US Citizen Registered or NfA
Or Registered Ahen/Refugee #

I have read the certification statement below, and I am attesting fo the above information in accordance with the Language in the

certification statement. Signature: Date:

Welfare Status: Family Income: Number in Low Income Youth Characteristic:

TANF ' Family: Offender

GA/RCA ) Deficient in Basic Lit. Skills Dropout

s8I _— Homeless/Runaway Parent/Pregnant

Fo W ' Needs Assist In Ed: Prog. Or Employment

Low Income Status: . Youth 5% Window Criteria;

Welfare/Food Stamps Foster Child Appropriate Grade/Age  Offender _School Dropout
Income Criteria Met Homeless Individual w/Disability (incl. LI} | Homclesszunaway
Individual w/disability Basic Skills Deficient __Pregnanv/Parenting __Locally Defined__

Family Members Names, SSNs, Relationship, & Income (Include Applicant Incore):- Supplemental Sheet available.

Dislocated Workers: . _ . :
Category A: Terminated or Laid Off Category B: Plant Closure or Substantial Lay Off
Category C: Was Self-Employed Category D: Displaced Homemaker

Certification Statement: 1 certify that the information given on this application is true and accurate to the best of my knowledge and belief. I understand thal such
information is subject to verification and I further realize that falsified or fraudulent information may resull in the rejection of this application, subsequent termination
from the WIA program, or prosecution under the law. We are agking you to provide voluntarily your Social Security account number 5o that this agency can provide
employment assistance to you in the most timely and efficient way. This information will be used to identify your record in filing systems, for follow-up services
provided you, for verification of eligibility for services including monetary, and statistical reporting purposcs.

Signed: _ Date: Parent/Guardian Signature (Required if applicant is under 18):
. Date:
Interviewer’s Signature: Date: Corroborating Witness Signature: Date:

{If applicant eannot obtain a saiisfectory witness or provide a telephone contact,
explain below):

Witness’ Relationship Te Applicant:

WiA-AR Revised 12-01-00




WIA FINANCIAL AID VERIFICATION CHECKLIST
Name: S8N:

General Eligibility Requirements . Source Document
. Social Security Number

. Date of Birth/Age

. Current Address

. Citizenship/Alien Status

. Selective Service (SS8) — (Males born after 12/31/59)

LA o bl B e

Economic Eligibility for Adults and Youth (must meet one of the categories listed below)
Source Document

Cash Public Assistance (e.g. TANF, SSI) .

Individual Family Income and Individual Status Family Size

Food Stamps

Homeless

Supported Foster Child

Individuals With Disabilities

VYVVYY P

~ Income Category (circle one ): Category 1 (70%) Category 2 (200%)

B. Dislocated Worker (must meet one of the categories listed below) -

, ' Source Document
Category A. Terminated or Laid Off

Category B. Plant Closure or Substantial Lay off
Category C. Self Employed

Category D. Displaced Homemaker

0

Youth Barriers to Employment (Economically disadvantaged youth must also meet one barrier to be
WIA eligible) :

Source Document
Basic Skills (reading or math below 9™ grade) '
*School Dropout ;
Homeless, a runaway, or a foster child -
*Pregnant or a parent :
*An Offender '
6™ Eligibility Criteria: In-Schoel youth with educational
attainment one or more grade levels below the
grade level appropriate to the age of the individual
*Self-attestation accepted for these barriers.
D. Youth 5% Window Barrier (if applicable)

YVvYvYvvyYy

Meets Financial Aid Requirements for the following WIA programs {check all applicable boxes):

O Adult 0 Dislocated Worker O Out of School Youth  [] In-school Youth

Signature of Intake Staff Person , Date Completed

WIA-A32 872072004



Signature of WLA Staff [squing Pamphiet

Acknowledgment of Receipt

L have received a copy of the Workforce Investment Act Complaint/Grievance Procedure pamphlet, have peen
Eiven an opportunity to ask questions and by my signature below, [ declare that 1 fully understand the procedure.

MissOURI WORKFORCE INVESTMENT ACT - QSEEE Guide

INTRODUCTION
This brochure describes the plalnt and g

RELIGIOUS ACTIVITIES

he recipi in
The recipient must not discriminats in dhy of the e oy ot be oo unclor WIA to

following mreas:;
process for progrema i%gﬁaqgg out the construction, operalion or malntenance of wn
Divislon of Workioros Development (DWD) statwwi * Daciding wha will be admitlad, of have scoess, foclity tnet 18 vaed or 1 & bo u5 used for redgloas
program operatirs. woieulasa_u-_:_:a o sny WIA Title Hinanciafly nssisted program or nstrucion or worship. Parlicipants who beliave that
d by this b netivity, thay are being amploysd In vickation of this protibltion
1. Discrimination C * Froviding opportunities In, or breating any may fla 3 complaint v the dams manmer and subjact
2. Program Complaints; . person with ragard ko, such & progem or to the same procedures as in the section, “Whal To Do
3. Labor Standasrd Complaints; and o "._-:n_aq.ﬂ i ¢ dnctalons In the H You Bellave You Have Experienced Discrimination.®
: ng amploymen
o.hq .ﬂa_ﬁ_ ooam.-_sz. ke 1o ndministration of, or i} coRnection with, such a “ ROGRAM nc:ﬁ..hﬁw o
" Complina, e matno(s fo T ¢ Claintof sach | poammorscy. banalt o survios Akowsd undr the Worlorce
of hess types is separaialy addressed In this WHAT TO DO IF YOU BELIEVE YOU HAVE investnent Act [WIA) or have reason o bakiave any of
brochure. ' the foffowing situations has oceurred: & viclation of tha
EXPERIENCED DISCRIMINATION
ALL COMPLAINTS Act, fadersl regulations, sa well a3 thosa arising from
It you think that you have basn subjected to actions such aval audit
- Any complalnt st by submitad b1 veking snd aigaed discriminalion under a WIA Title +Hiranclally i ravar oudilfinding or
by tha lainant or ant's repressatative, jt assisted program or activity, you may e & disalowance, of position of sanctions takan by
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STEP 2
M the dacislon faks to salisiactorily resolve the
grievance, the comptahlnlrn: five [5) days from the
receipt of the prog 's d op L]
written rlquui for an hlplfljll hearirng and review of
Ihe decision. Tha prugram operabor must enaure that
& qualified hearing officar conducts an impartial
hearing, withdn ihirty {30} days of the original recalpt of
tha written grievance. The complalnant mnd
respordant (if not the program aperalor) witl ba
provided with a written notice of the date, time, and
place of the hearing and ol pardas will have the
opportunity to presenl evidence and to be rapresantad
by an attamey.
The hearing officer I 1o present a written dacision 1o
the program opesator, which in tlum Issues s dacision
iz the complainantireapondent n any case, the
program opesator must lssus a wiftten decision within
sixty {60} days of iy original recalpt of the mi‘lmn
grievance. I tha decision {alls lo salisfach h
the gievance, s party 1o the grievance may r!queﬂ ]
Slala raview under the procadurns outined in Step 3.
M the program apeﬂum faln o lasue thin written
decision o the dent within slxty
(50) dayx of its nﬂglnll reclbt of the writtan grisvancs,
the complainiant has the right o request a Stats review
under the proceduras ouilined in Slep 3,
STEP 3
To request a Stata ravisw, ihe dls:ppalnlnd party must
submil #is request, in writing, bo:
CHvitlon bf Workiorce Duvelopment
42% E. Dunkin, F.O, Box 1087
Jeflerson Chy, MO 65102

Thia written requesl muat ba recalved by DWD not
more thar ten (10) days after the disappointed paty
receivad the writhen dacision from tha

operator or, H no decision was rendersd, within fiflesn
(15) days of the dale on which the decision should
have bean racaived (60.days from Ihe dale Initially
filed).

The review process pu'lurmed by WD may ba
conductad biy Hs own staff, a icenzed attomaey through
an impartls] hearing or any ciher maans of
Independent reviaw or Investigation. DWD will provide
a writien final decision Lo the partiaa within shty (60}
days of the dsis that the requasi for review was
recalved,

APPEALS TO THE SECRETARY DOF LABOR
Should DWD fall 1o lssuas & wiittan final dacisglon within
sixty {5G) days of recaip! of the request, ihe
disappeinted party may requast from the Sacretary of
Labor a delarmination as (o whather reasonable cause
axists 1o belleve that the Acl or Jts regulations have
baan viclalad.

This request musl be Med within sixty (80} days of the
date the final declsion shoukd have been Issuvad from
DWD. Tha complaint should contain the following:

1. Tha full name. address and istephona numbaer of
tha person making tha complaing

2. The full name, address and telephane number of
the raspondent against whom the complaint is
made;

3, A clear and conclsa stalement of the facts,
Including pertnent d ates, constituting the alaged
viclation;

4. Tha proviston(s) of the Act or mgulations batievad
to hava been violated; .

5. A slatemeni discloging whethar any other
procaedings kivolving tha subject of the request
have hesn commanced or concluded before any
Fuderal, State or kocal authority and, If 30, tha date
of such commencament or concluslon, the nams
and addrass of the suthority and style of the case;
and

B. A stalemant of the date ‘the complaint was flsd with
DWII, the date on which DWD should have issued
a final decision, and an atteatalion that ho declsi
was lssuad.

A q ‘WIbo idared \p have been fHed whan

the S dves fram the disappaintad party &

writtan ntalammt sul'lidunuy pm:\‘u o evaluats the
falnt and the gri dure utitred by the
suu and Statewids prog P .

- LABOR STANDARD COMPLAINTS

Complainanis may:

& Exhaust the non-criminal administrative proceas by
submitting the complalnt directly to DWD for review
and disposition within sixty (60) deys; or

b. Submit tha grievance lo a binding griavanca
procedure ¥ a collective bargalning agraement
covering the parties so provides. If sixty (60) days
axplras with no decision or an adverse decislon |s
rancdared, tha complaint may be submittad o the
LL.5. Dapartment of Labor thal may duna.

" ravarze of issus a final decision,

CRIMINAL COMPLAINTS
Cmvplnlnls afleging freud, abusa or criminal activity
must b | diateh d W the Dapartmant of

Eabor, Office of Inspecior GeneraHinve stigation, 200
Consfirtion Avenus NW, Wl:hlrlgtm DC 20510—
55514. The hotine numbar s 1-800-347-3756, The
required [ncident feport forms are avallable Bwouph
the program cparator of from DWD, P

opsratora must simultaneausty notify DWD of the flng
of sy incidont report with the Offics of lnlpmr .
Genaral, )

HON-WIA REMEDIES

In any caze where the allmged viclation of.the Ast of
mgulations Is also an alaged violallon of another iaw,
nothing in this procass shall prohibit an individual or
an oiganization from filing 5 complaint or grievante
with the appropriate authority under that law.

PROHIBITION AGAINST REFPRISAL

No person, urnaninlba or ugsncy my ﬁlsdnrm or
In any othar
lnyplmnorclmylumypcmm;bm!tmmm
that perzon iz entitad because such person has flled
any tomplaint, instituted or causad 1o ba instituted any
procasdings Undar oF relating 10 the Act, has testifiad
or ks about o textify In any procesdings of
invaitigation or has provided information or wsakstad In
any mvestigation.

CONFIDENTIALITY OF INFORMATION

The idenlity of any parson who has furnished
Information relating 1o or assisting In the tigat
of n possible vislation of the Act shall be kept
confldentisd 1o the sxtent possible consistent with the
mdhwdudahkuﬁmofmhsuu
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Supplemental Information Attachment

Applicant’s Name

Social Security No. 180 Day Date / /

Public assistance verification through DFS on WFD terminal

Wage verification through computer linkage with Ul Wage Record file

I attest that the information obtained through either DFS/Wage Record files verified all or part of the
documentation needed to determine eligibility for the Workforce Investment Act (W1A) Title I Program.

Intake Worker’s Signature Date Completed

Income Determination Method Check_list

Straight Pay or Salary Method Average Pay Method
Intermitient Work Method . Year-to-Date Method

Hire Date _ End Date

Intake Worker's Signature Date Completed



